February 1, 2012
Dear Potential 2012 Teen Institute Volunteers:

Greetings! The New Year is well underway-- which means it must be time to recruit staff for the upcoming Georgia Teen Institute (GTI) program.  It is time for us to start the exciting process of selecting all of our staff for our 2012 programs, and you’re invited to participate!

Each year, our amazing staff are the reason for the success of GTI.  We could not hold our programs without them.  They run Family Groups, teach workshops, facilitate Team Meetings, and do zillions of behind the scenes jobs.  They work 24-7 while at TI—and are the greatest group of youth, young adults and adults that the state of Georgia has to offer!

As you may know, we launched the recruitment for our Youth and College Age Staff in December and are now moving into recruitment time for our Volunteer positions.

We continue to expand the opportunities for mature staff involvement by offering Volunteer positions to those individuals who would like to join us at GTI.  Volunteers must be at least one year out of high school and the roles they will serve are tied to individual’s experience level and availability.  Volunteers will not have to stay at Oxford College overnight, though they may choose to do so (if room is available). Volunteers WILL attend an orientation/training and may be required to be a part of Staff Development Weekend 2.  Volunteer roles may include staffing Command Central, making workshop assignments, facilitating team building and other behind- the-scenes type jobs.

To apply for one of these positions, please read this packet completely and thoroughly and determine if you are interested and able to apply for a Volunteer position.  You’ll find there are forms to complete, trainings you’ll need to attend and deadlines to meet.  One of the first indicators of who will be good as a team member is if their paperwork is filled out completely and in a timely manner (hint, hint!).  We will be selecting a limited number and cannot guarantee everyone a position.
If you intend to apply, please make sure all of your materials are submitted via email by the deadlines indicated in the packet.  If you have any questions about the application process, please don’t hesitate to contact us.  Our staff is here to support you throughout the application process. We love hearing from our applicants and staff!

Being a GTI Staff member is a challenging job.  You’ll be tired, you’ll be sick of seeing beads and yarn, you’ll have to move a ton of t-shirts, nametags and manuals back and forth, you’ll get frustrated, and you’ll be iggle-wiggled out when it’s all over. But we can say from experience that it’s the most rewarding experience you’ll ever have.  You’ll touch lives. You’ll make a difference. You’ll make lifelong friends. What are you waiting for? Send in your application today!

Warm Fuzzily,

Shannon Veronesi


Jessica Andrews


Abby Rhodes
Director



Assistant Director


Volunteer Liaison
shannon@guideinc.org

jessica@guideinc.org


gtistaff@guideinc.org
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2012 Georgia Teen Institute 

Volunteer Application
PHASE ONE: Decide…Can I Be A Volunteer?
Review the requirements in this packet and determine if you would like to apply as a Volunteer.

You should apply as a Volunteer if you…

· have been out of high school for at least one year,

· are able to participate in an orientation,

· are able to participate in some part of GTI 2012,

· are tobacco and other drug free and, if you are over the age of 21, and choose to use alcohol, do so responsibly, and

· can commit to a role and apply by May 1, 2012.

Please note: Volunteers will be required to satisfactorily complete a background check and sign agreements related to their particular role and will be given the opportunity to discuss their preferences for roles and responsibilities.
PHASE TWO: Apply
Save this document to your computer or flash drive.  Answer all questions and form fields required.  Save your work often! When you’re done with your application packet, save the entire document and include your full name in the file name. Then, attach it to an email and send it to gtistaff@guideinc.org.  Volunteer Applications are due by May 1, 2012.
PHASE THREE:  Phone Interview & Selection Notification
All GTI staff must participate in a phone interview/conversation with our Volunteer Liaison, Abby Rhodes and other Administrative Staff who will take the time to get to know you and your reasons for wanting to be involved in TI.  Volunteer applicants will be contacted by Abby to schedule phone interviews.  
After interviews have been conducted, volunteer staff selections will be made and eligible candidates will be notified by e-mail.  
PHASE FOUR:  Staff Development Weekend 2

All 2012 Youth and College Age Staff are required to attend the mandatory Staff Development Weekend 2 at Oxford College from Friday, June 8 to Sunday, June 10, 2012 for final training, preparation and bonding. Volunteer attendance will be discussed with all volunteers ahead of time and may or may not be required.
PHASE FIVE:  Georgia Teen Institute

The 2012 Georgia Teen Institute programs will take place from Monday, June 11—Thursday, June 14 (Week 1) and Tuesday, June 18 – Friday, June 22 (Week 2) at Oxford College. Staff selected for the program must be present for the entire program or the negotiated portions of the programs based on their role.
VOLUNTEER
Details & Dates
DATES

APPLICATION DUE DATE:  
Volunteer Applications must be emailed to gtistaff@guideinc.org by May 1, 2012.           NO EXCEPTIONS!

INTERVIEW SESSIONS: 

You will be contacted via phone to have an interview. These are required for all volunteers. Volunteer applicants will be contacted by Abby Rhodes, Volunteer Liaison, to schedule phone interviews.  
STAFF DEVELOPMENT WEEKEND 2 (SDW2) – REQUIRED FOR ALL STAFF, POSSIBLE FOR VOLUNTEERS
Friday, June 8—Sunday, June 10, 2012 at Oxford College in Oxford, GA

2012 GEORGIA TEEN INSTITUTE

Week 1:  Monday, June 11 – Thursday, June 14 at Oxford College in Oxford, GA

Week 2:  Tuesday, June 18 – Friday, June 22 at Oxford College in Oxford, GA
COST

Staff members will NOT be excluded from participation because of an inability to contribute, but all staff are expected to demonstrate fundraising efforts.  Information about your requested contribution and strategies to raise those funds will be addressed on your phone call interview.
STAFFING & SELECTION

All applicants have equal chance of being asked to serve as a Volunteer for the 2012 Georgia Teen Institute program.  Each individual’s application, including essay, timeliness and degree of completion, recommendations, interview, observation and performance at TI in past years will be taken into consideration.  All decisions are final.  If you apply and are selected for a position that you decide you cannot fill for any reason, please inform the GTI office immediately.  If you have any questions about the application process, please feel free to contact gtistaff@guideinc.org.

2012 Georgia Teen Institute

Volunteer Application

Please complete all required fields, including those with drop down boxes, save this document with your name in the title, and email it to gtistaff@guideinc.org no later than May 1, 2012.
First Name:      



Last Name:      

Sex: 
Contact Information
School Year Mailing Address

Street:      




City:      

Zip:      
Summer/Home Mailing Address

Street:      




City:      

Zip:      
Cell Phone: (     )       -      

Other Phone: (     )       -      
E-mail Address:      @     
Additional Information

Race/Ethnicity: 

Date of Birth (MM/DD/YY):      
Current School:      


Year In School:      
Or Place of Work/Employer and Position:      
Have you ever been convicted of a felony?   Yes
  No       (If so, attach explanation.)
Emergency Contact Information
Name:      




Relationship:      
Phone Numbers:      
Teen Institute & Training Availability

Please indicate days you are interested in volunteering (we will discuss specific dates/times/responsibilities with you during your phone interview). Please check all that apply.

 SDW2 (June 8-10) 

 Week 1 (June 11-14) 

 Week 2 (June 18-22) 

 Specific days (or parts of days) Please list your availability/interest here:    

Volunteer Essay Questions

Please answer the following questions with enough information to allow us to get to know you and why you would be an asset to our GTI Staff Team.  You may type directly into the form field.
1) How did you hear about serving on the GTI Volunteer Staff/GTI?       
2) Why are you interested in serving on the GTI Volunteer Staff in 2012?       
3) Please share with us the characteristics, skills, knowledge and experience that would bring if you are selected to serve as a GTI Volunteer Staff in 2012.       
4) As GTI is, at its core, a substance abuse prevention program, please share with us insight into your commitment to being responsible with alcohol (or alcohol free, if you are under 21) while being free of tobacco and illicit drugs.      
�








